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1.0011e MmoJioKeHus

1.1. Hactosimee IlonoskeHne o mopsike pacCMOTPEHHs OOpaIeHH Tpak/iaH B
MYHUIUIAIbHOE OIOKETHOE JIOIIKOJIbHOE 0Opa3oBaTenbHoe yupexaenue [lnnoso-Kypbunckuit
nerckuii can Kapacykckoro paitona HoBocubupckoit oonactu (manee — JIOY) paspaborano B
cootBeTcTBUM ¢ DenepanbHbM 3akoHOM OT 02.05.2006 Ne59-D3 «O nopsiake paccMOTpeHUs
obpamenuii rpaxaan Poccuiickort dDeneparun» u ykazom [Ipesuaenta Poccuiickoit deneparim
B.B. Ilytuna ot 17.04.2017 rona Ne 171 «O MOHMTOpHHTE U aHAIMU3€E PE3YAbTATOB PACCMOTPEHUS
oOpareHuit TpaxaaH U OpraHu3aIuin.

[TonmoykeHneM peryaupyroTcss MPaBOOTHOILIEHUS, CBSI3aHHBIE C pealu3alueil rpakJaHMHOM
P® 3akperniennoro 3a HuMm Koncturymueit PO npaBa oOpaienus B
OpraHbl MECTHOTO CaMOYTIPaBIICHUs, YCTAHABIMBAETCS MOPSAO0K PACCMOTPEHUs! OoOpaleHui
rpaxzaaH B aqMuHucTpauuo JIOV.

1.2. Opranmzanust paboThl ¢ 0OpalleHusIMU rpakaad B anmuHucTpanuto JIOY Benercs B
coorBercTBUU ¢ Koncturynueit PO, «DenepanbubiM 3akoHOM 0T 02.02.06 1. Ne 56-D3 «O mopsiake
paccmoTpenus oOpamienuii rpaxkaad POy, Yerasom JIOY u Hactosumm [lonoxeHnuem.

1.3. Ycranosnenuslii HactosiuM IlonoxkeHneM MopsoK paccMOTPEHHs 0OpaleHHi
rpaXkJlaH paclpoCTPaHsAETCs Ha BCe 0OpallleHus IpaX/iaH, 3a UCKIIOUYCHUEM OOpallleHni, KOTopble
MOJIEKAT PACCMOTPEHUIO B MHOM TOPsIJIKE, YCTAHOBJIEHHOM (hefiepaibHbIMU KOHCTUTYLIMOHHBIMU
3aKOHAMU M UHBIMU (peqiepalbHbIMU 3aKOHAMH, a TaK)Ke MHUCEM, MCIOJIHEHHBIX Ha O(QUIIHATBHBIX
OnaHKax y4ypeKIeHH, opraHu3anuil, NpearnpusITHid, TOAMUCAHHBIX UX PYKOBOAUTEISIMHU,
YIOJIHOMOYEHHBIMU Ha TO JIMLIAMH, KOTOpPBIE PAcCMaTPHUBAIOTCS B MOPSIIKE, YCTaHOBIEHHOM JUIS
o01elt KoppecrnoHACHITHH.

1.4. YcranosnenHslii HactosumuM [lomoxkeHuem nopsaok pacCMOTpEeHUs: oOparieHuit
rpaXKJAaH paclpoCTpaHsAETCs Ha MPaBOOTHOUIEHMS], CBA3aHHBIE C PACCMOTPEHUEM OOpalleHHi
MHOCTPAHHBIX TPAXKAAH M JMIl 0e3 rpakJaHCTBa, 3a UCKIIOYCHHEM CIy4aeB, yCTAaHOBJICHHBIX
MeXIyHapoIHbIM JoroBopoM Poccuiickoit @enepanuu win (deaepaibHbIM 3aKOHOM.

1.5. IIpu paccMoTpeHnH OOpalleHus He JOMYCKAeTCsl pa3mIallleHne CBECHUN, ColepKaIluXcs
B 00pallieHnH, a TaK)Ke CBEJCHUH, KaCaIOIINUXCs YaCTHOM KU3HM IPaK/IaHuHa, 0e3 ero cortacus. He
SBJISIETCS pas3IiiallieHueM CBEICHUH, coJiep KaliXcsl B 00palleH!H, HallpaBJIeHHe TUCbMEHHOTO
oOpallleHus: B TOCY/IapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPABIEHUS WIN JOKHOCTHOMY JIUILY,
B KOMIIETEHIIHIO KOTOPBIX BXOAUT PEIICHUE ITOCTABICHHBIX B 00paIlleHHe BOIIPOCOB.

1.6.Anmunuctpauusa JJOY cucremMaTnuecku aHaau3upyeT U oOoOmiaeT oOpalieHus
rpaXkaaH, COAEpXallUecs B HUX KPUTHYECKUE 3aMEuyaHusi, C IIEJIbI0 CBOEBPEMEHHOIO BBISBICHUS
U YCTpaHEeHMs NMPUYMH, MOPOXKIAIONIMX HapyIIEHWE TpaB U OXpPaHSEMBIX 3aKOHOM HHTEPECOB
rpakKaaH.

2. IIpaBo rpa:knan Ha oOpaiieHue

2.1. I’paxxnane UMeIOT MpaBO OOpalarbcs JMYHO, B YCTAHOBICHHOHM (opme, a Taxxke
HAINpaBIIsATh WHAMBHIYyaJbHbIE W KOJJICKTHBHBIE MHCbMEHHBIE oOparmieHus B aaMuHuctpanuio 10V
100 JTOMKHOCTHBIM JTUIIAM.

2.2. I'paxxnane peayn3yloT MpaBo Ha oOpalieHue CBOOOMHO U JO0OPOBOIBHO, HE Hapylias MpaB
U CBOOOJIBI JPYTUX JIUII.

2.3. ®opma obOparieHus rpakJjaHaMy BEIOUPAETCSI CaMOCTOSTEIBHO.

2.4. PaccMoTpeHHe OOpalieHHuid rpak/iaH OCYIIEeCTBISIETCS OECIUIaTHO.

2.5. Ilpu paccmotpenun oOpamienus B agmuHuctpanuio 1OV rpaxjiaHuH MMeeT MIpaso:

— IlpencraBnsaTh OMONMHUTENBHBIE JOKYMEHTHI M MaTepUabl, TUOO0 00pamarses ¢ mpockooi 00 ux
UCTPEOOBaHHH.



— 3HAKOMUTBCS C JOKYMEHTaMH U MaTepUallaMH, KacaroIIMMHCS PAcCMOTPEHHUs 0OpalleHus,
€CJIM 3TO He 3aTparuBaeT IpaBa, CBOOObI M 3aKOHHBIE MHTEPECHl JPYTUX JIUI], €CIU B YKa3aHHBIX
JOKYMEHTaX W Marepualiax He COJepKaTcsl CBEICHHsI, COCTABISIONINE TOCYIapCTBEHHYIO WM
UHYIO OXpaHsIeMylo (peiepajJbHbIM 3aKOHOM TailHYy.

— Ilony4aTs MHCHMEHHBIN OTBET IO CYIIECTBY IOCTABJICHHBIX B 0OpallieHue BOMPOCOB, 3a
WCKJIIOYEHUEM CJIy4aeB, yKa3aHHbIX B ILIL5.4, 5.8 Hactosmero [lonoxkeHus yBemomieHue o
nepeajpecalii MMCbMEHHOTO OOpalieHus: B TOCYIapCTBEHHBIE OPTaHbl, OpraH MECTHOTO
CaMOYHpaBJ'IeHI/ISI NN )IOJ'I}KHOCTHOMy Juany, B KOMIICTCHIIUIO KOTOpI)IX BXOOUT pemeHI/Ie
MOCTABIIEHHBIX B OOpAIllEHUU BOIIPOCOB.

— OOpamarbcsi ¢ )kanmobol Ha MPUHATOE IO OOpAIICHUIO PEIIeHUE WiIH jJeicTBue (Oe3neiicTBue), a
TaKXXe C 3asBIICHUEM O MPEKPALICHUN PACCMOTPEHHSI OOpaIeHHUS.

3. TpeOoBaHNsl K NUCbLMEHHOMY 00OpAalleHHIO

3.1. B nucbMeHHOM OOpallleHnH IpaXkaaH B 00s3aTeIbHOM TMOPSAKE yKa3bIBaeTCs
HaMMEHOBAaHUE aJIMUHUCTPALINH, THO0 GaMUIIHsl, UMsI, OTYECTBO COOTBETCTBYIOIIETO JIOJIKHOCTHOTO
JUIa WM €T0 JOJDKHOCTH B anmMuHucTpauuu JIOY, a Takxke CBOIO GpaMHINIO, UMS, OTYECTBO,
MIOYTOBBIH aJipec, MO KOTOPOMY JOJKEH OBbITh HaIlPaBJIEH OTBET, YBEJOMJIEHHE Iepeajipecalui
oOpallleHusi, U3/araeT CyThb MPEIJIOKEHHUs, 3asABICHUS WM Kalo0bl, CTaBUT JHYHYIO TMOANUCH U
Jary.

3.2. B cmyuyae HEOOXOAMMOCTH B MOATBEP)K/IEHUE CBOUX JOBOAOB TPa)JaHUH MO MUCEMEHHOMY
oOpalIeHnIo TpuiIaraeT JOKYMEHTHI U MaTepuasbl JTMOO MX KOTHH, KHIDKKA U OPUTHHAIBl MHBIX
JIOKYMEHTOB, IPUJIOKEHHbIE K OOpaleHUsIM, BO3BpAIAIOTCS 3asgBUTENSIM T10 UX MPochOe.

3.3.06pamenue, nocrynusiiee B Aaqmuauctparuio JJOY 1o uHMDOPMAIMOHHBEIM CHCTEMaM
00IIero MoMb30BaHUS, MOJICKUT PACCMOTPEHUIO B MOPSAKE, YCTAHOBICHHOM HACTOSIINM
ITonoxenuem.

3.4. ’paxxnaHnH HampaBlsieT CBOE€ MUChMEHHOE OOpallleHHe HETOCPEICTBEHHO Ha MM
3agenytomiei IOY win ero 3amecTuteneil, B KOMIETEHIUN KOTOPBIX BXOAMUT pELICHHUE
MOCTABJIEHHBIX B OOpAIlIEHUH BOIPOCOB.

3.5. IlucbMeHHOE OOpaleHHe MOUICKUT 00s3aTeIbHOW PETUCTPALMK B TEUEHHUE TpEX JHEH ¢
MOMEHTa TocTyruieHus. Bece mocrynaromue B aamunuctpanuio JJOY nuceMeHHble oOpalieHus
rpaxJaH NPUHUMAIOTCS, YYUTBIBAIOTCS, PETHCTPUPYIOTCS. PerucTpaliOHHBIA MHIEKC
oOpallleHusi TpakJlaH YKa3blBaeTCs B MHMCbMEHHOM OOpAaIeHUH, KOTOPBIM CTaBUTCS B HIKHEM
IIPaBOM YINIy IEpPBOTO JIUCTA.

3.6. [IucbMa TpaxkaH C MOMETKOHM «JIMYHO» TOCIE MPOUYTEHHs aJpecaroM, B CiIydae, eCli B
HUX CTaBATCS BONIPOCHI, TpeOyromue oQHUIMaIbHBIX OTBETOB, MEPEAI0TCs Ha PETHCTPAIHI0 B
YCTaHOBJICHHOM MOPSIKE.

3.7. [TuceMeHnHO€ OOpalieHne, CoJepiKalee BOMPOCHI, PEHICEHHE KOTOPHIX HE BXOIHWT B
KoMrieTeHIMo aaMuuauctpanuu JIOY, MONIeKUT Mepechlike B TEUYCHHE CeMU JHEW COo THS
pEerucTpalMi B COOTBETCTBYIOUIWI OpraH MM COOTBETCTBYIOIIEMY IODKHOCTHOMY JIMILY, B
KOMITETEHIIMIO KOTOPOTO BXOIUT pEIlIeHHE MOCTaBIEHHBIX B OOpAIleHMH BOMPOCOB, C
YBEIOMJICHHEM TpaXJIaHUHA O Mepeajpecanuy ero oOpalleHus, 32 UCKIIOUEHHEM Cliydasi,
ykazaHHoro BT1LI. 5.4, 5.8 Hacrosimero IlomoxkeHwus.

3.8.3anpemniaeTcst HAMPABISATH KATOOBI TPaKJIaH HA PACCMOTPEHUE TE€M JOKHOCTHBIM
munam aamuauctpanuu JIOY, pemenne unu aeiicTBue (6€31eMCTBUE) KOTOPBIX 00XKaTyeTcs.

4. TpeOoBaHus K 00PALICHUIO HA CAUT

4.1. O0OpateHusi, HalpaBJICHHBIE B JIEKTPOHHOM BHJIE Yepe3 OQUIMATbHBINA CalT,
PETHCTPUPYIOTCS 1 PACCMATPUBAIOTCS] B COOTBETCTBUH ¢ HAcTOSIIMM [lomoxeHueM.

4.2. B oOpameHny rpakJaHUH B 00s3aTEILHOM TOPSI/IKE YKa3bIBAET CBOM (DaMUIIUIO, MM,
OTYECTBO (MTOCTIEHEE - IPU HAIWYHH), aJIpeC dIEKTPOHHOM MOYTHI, €CIIH OTBET JOJKEH OBITH
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HarpasJieH B (popMe 37eKTPOHHOTO JTOKyMEHTa, U MOYTOBBIM aapec, eCIi OTBET J0JIKEH ObITh
HaIpaBJICH B MICbMEHHOU dopMme.

4.3. Ilepen oTIIpaBKoOil 2IEKTPOHHOTO OOpaIleHUs] HEOOXOAMMO MPOBEPUTH PABUIBHOCTD
3aIIOJTHEHUS AaHKETHI.

4.4. B cinydae BHECEHUS B aHKETY HEKOPPEKTHBIX MJIM HEIOCTOBEPHBIX JaHHBIX (B MOJSX,
SIBIISTFOIIIMXCST 00s13aTEIbHBIMU JTsI 3aTIOJTHEHHS) OTBET Ha OOpaIlleHne He JAeTCsl.

4.5. O6patieHue MOXeT OBbITh OCTaBJIEHO 0€3 OTBETA IO CYIIECTBY C YBEIOMIICHHEM 3asBUTEIIS
0 TMIPUYMHAX MPUHSTHS TAKOTO PEIICHHS, SCITU:

* B HEM COJICP)KUTCS HEIICH3YpHAasl JIEKCHUKA, OCKOPOUTEIbHBIC BHIPAKECHHUS;

* TEKCT MUCHMEHHOTO O0PANICHHUS HE MTOIACTCS MPOYTECHUIO;

* B 00pallleHnH TpaskJJaHUHA COIEPKUTCS BOIPOC, HA KOTOPBIA €My HEOHOKPAaTHO J1aBAJIUCh
MUCHMEHHBIE OTBETHI 110 CYIIECTBY B CBSI3M C PaHEe HANPABISIEMBIMH OOPAICHUSIMHU, U TIPHA ITOM B
oOpalIeHnu He IPUBOJIATCS HOBBIE TOBOIBI HIIM 0OCTOSATENILCTRA,

* OTBET T10 CYIIECTBY NOCTABICHHOTO B OOpAIIEHNH BOIIPOCA HE MOXKET OBITh JJaH 0€3 pa3rianieHus
CBEJIEHH, COCTABIISIOIIUX TOCYIapPCTBEHHYIO MIIM HHYIO OXpaHAeMYyIo (pefiepanbHbIM 3aKOHOM TaiiHy.

4.6. lndopmanys o nepcoHaNbHBIX JAHHBIX aBTOPOB 0OpallleHNii, HalpaBJIeHHbIX B
SNIEKTPOHHOM BHJIE, XpAaHUTCS U 00pabaThIBaeTCs ¢ COOMIOICHHEM TPeOOBaHMUI 3aKOHOIATEIHCTBA
Poccuiickoit denepanuu o nepcoHaIbHBIX JaHHBIX.

4.7. YBeoMJIeHHE O XOZIe PACCMOTPEHHUsI OOPAICHUsI HAMIPABISAETCS 110 YKa3aHHOMY a/Ipecy
ANIEKTPOHHOM MOYTHI mbdoush-kuria@mail.ru

5. PaccmoTpenune o0paiieHnil rpaskaaH, NOATOTOBKAa OTBETOB

5.1. Obpamenue, noctynusiiee 3aenytomend 1OV, moanexuT o0s3aTeIbHOMY
pPaccMOTPEHHUIO.

5.2. Yuder, peructpaiys, X0l PacCMOTPEHHUs OOpameHus Tpa)xaaH OCYIICCTBISIOTCS
3aBEAYIOIIEH C 3aHECEHUEM B KYpPHAJ U KaPTOUKY JIMYHOTO MPUEMA.

5.3. 3aBenyromuii JJOVY:

— o0ecnieyrBaeT OOBEKTHBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE pacCMOTpPEHHE OOpalleHus, B
ciiydae HEOoOXOJMMOCTH — U C YYaCTHEM IpaKAaHUHA, HAPAaBUBILIEr0 OOpalieHue;

— 3ampanmBaeT HEOOXOAMMBIE NJISi PACCMOTPEHHs OOpalleHHus AOKYMEHTHI M MaTepUalbl B JPYTUX
OpraHax My Apyrux MpearnpHusITHii U OpraHu3aliil ropojaa, 3a UCKIIOUEHUEM CYJ0B, OpraHOB
JIO3HAHUS U OPTaHOB NPEJIBAPUTEIBLHOTO CIIEACTBUS;

— NPUHUMACT MEPBI, HAIMPABJIICHHLIC Ha BOCCTAHOBJIICHHMEC WIJIM 3alllUTY HAPYIICHHBIX IIpaB,

CcBOOO/I M 3aKOHHBIX HHTEPECOB TPaKTaHHUHA;

— J1a€T IMHUCBMCHHBIC OTBETHI 110 CYIICCTBY ITOCTABJICHHBLIX B o6pameH1/H/1 BOIIPOCOB;

— YBEIOMIISIET TPaX/IaHWHA O HATpPaBICHUH €ro o0pallleHus: Ha paCCMOTPEHHE B IPYTOil OpraH Wiu
JIpyrue MOpeanpusaTUss U OpPraHU3alHdHd Topofa B COOTBETCTBHM C UX KOMIIETECHIIMEH.

5.4. Yupexaenus, NpeanpusITUs U OpraHU3alMy pailoHa 10 HaNpaBIEHHOMY B
YCTAaHOBJICHHOM TOpsi/IKe 3ampocy 3aBeaytomiero JI0Y, paccmarpuBaromiero oOpaiieHue, o0s3aHbBI B
TedeHue 15aHei npenocTaBiIsITh JOKYMEHThI U MaTepUaibl, HEOOXOUMBIC IS PaCCMOTPEHUS
oOpallleHus1 3a HCKJIIOYEHHEM JOKYMEHTOB M MaTepHalioB, B KOTOPBIX COJEPXKATCS CBENEHUS,
COCTABIIIONINE TOCYIAPCTBEHHYIO WM OXpaHseMYyIO (elepanbHbIM 3aKOHOM TalHy, M JUIS
KOTOPBIX YCTAHOBIJIEH OCOOBIN MOPSAOK IPEIOCTaBICHUS.

5.5. OTBeThl Ha OOpallleHUs TpakJaH, IPUCIaHHBIe Ha uMs 3aBeayromiero JJOY, rotoearcs Ha
OnaHKe yupeJeHHus 3a NoJAnKchio 3aBeayromuiero JJOY u peructpupyrorcs B )KypHaie.

5.6. OTBeTHl JOJKHBI COIEPKATh KOHKPETHYIO M YETKYI0 MH(OPMAIMIO 10 BCEM BOIIpOCaM,
MOCTABJIEHHBIM B OOpalleHuu TpaxaaH. Eciu 3asgBUTENIO 1aH OTBET B YCTHOU (hopMme, TO B
MaTrepuaiax, MPUWIOKEHHBIX K OOpalleHHio, JOHKHO OBITh ATO ykazaHo. Ecnmu nmaercs
MIPOMEXYTOUHBIN OTBET, TO YKa3bIBA€TCSI CPOK OKOHYATEIBHOIO PELICHHs MOCTaBJIEHHOTO
BOIIPOCA.



OTBeTHl, NOATOTOBIIEHHBIE HA OCHOBAaHUU IPABOBBIX JTOKYMEHTOB, IOJKHBI COJEP)KaTh PEKBU3UTHI
ATHX JIOKYMEHTOB C yKa3aHHWEM J1aTbl M HaMMEHOBAaHMSI.

OTBeT Ha KOJJIEKTHMBHOE OOpallleHHe OTHpAaBIsIeTCs Ha UMs MEPBOr0 MOAMMCABIIETO €ro JIMIA,
€CJIM B MUCbME HE OrOBOPEHO KOHKPETHOE JHUI0, KOMY HaJJIEKHUT JaTh OTBET.

OtBer Ha oOpamienue, noctynusiuee B Aqmuauctpanuio JJOY no MHPOpPMAIMOHHBIM CHCTEMaM
o0IIero MoJb30BaHUs, HANpPABISAETCS MO MOYTOBOMY aJlpecy, YKa3aHHOMY B oOpallleHuH.

5.7. OOpaieHus TpakJjaH IOCIe UX PACCMOTPEHUS HCIOIHUTENSMU BO3BPAILAIOTCS CO
BCEMH OTHOCSIIIUMHUCS K HUM Marepuanamu 3aBenyromiero IOV, xotoperii ¢opmupyer aena, B
TOM YHCJIE C OTBETOM 3asBUTEIIO B CIIy4yae, €CIIM JIaBajloCh MOpydeHHe HHPOPMHUPOBAThH
PYKOBOZACTBO O pE3yJIbTaTax pPacCMOTPEHHS.

5.8. Ilopsitok BU3MPOBAHUS TOJTOTOBJIECHHBIX OTBETOB Ha OOpAIIEHUS T'pa)<I1aH 3a
noanucelo 3aseayronied JIOY u ero 3amectuteneil ycTaHaBIUBAETCA CIIECTYIOIIHIA:

Ha BTOPOM 3K3eMILISIPE OTBETA 3asiBUTEIIO B JIEBOM HIMKHEM YTy YKa3bIBaeTcs (haMuIns U MOJIHIChH
UCIIOJTHUTEIIS, HOMEP €ro Cclly>keOHOro TenedoHa, a TakyKe MPOCTABISIOTCS BU3bl PYKOBOAUTENEH,
Y4acTBOBABIIIMX B ITOJITOTOBKE OTBETA, C PacIU(POBKOM (aMuUIuii.

5.9. Ha kaxom o0palieH!H 1nocjie OKOHYaTeIbHOTO PELIEHUS U €ro UCTIOIHEHUS JOJKHA OBbITh
OoTMeTKa 00 ucrosnHeHun «B nemno», nara u Tu4Has MOMMUCH JOJDKHOCTHOTO JIMIA, MPUHSBIIETO
3T0 peuieHue. [Ipennoxenns, 3asBaeHUs U Kano0bl, KOIIMK OTBETOB Ha TpaxaaH (OPMUPYIOTCS B
JIEJI0 B COOTBETCTBUHU C YTBEP>KJIEHHOW HOMEHKJIATYpOU JEll.

1. ITopsinok paccMOTpeHHUs OT/ICIbHBIX 00paleHu i

6.1. OOpamenus rpaxaan, noctynupimue 3aBeayromemy JIOY u3 cpencts MaccoBoi
UHPOPMAITUH, PACCMATPUBAIOTCS B MOPSAIKE W CPOKH, MPETyCMOTPEHHBIE HACTOSIIUM
[Tonoxenuem.

6.2. B ciiyuae eciu B TUCBMEHHOM OOpallleHUH He YKa3aHa (paMuminsg TpakJaHHUHA,
HaMpaBUBILIETO OOpAIIEHUE U MTOYTOBBIN aJipec, 0 KOTOPOMY JIOJIKEH OBITh HAMPaBIEH OTBET, OTBET
Ha oOpaieHue He qaercs 3aBeaytomieit JJOY, npuHrMaeTcs pereHne o CIUCaHuH JaHHOTO o0pareHus
«B nmenoy.

6.3.Eciiu B yka3aHHOM OOpaIllEHUU COJIEPKATCSI CBEJIEHUS O TMOATOTABIMBAECMOM,
COBEpIIIaeMOM HIIM COBEPIICHHOM MPOTHUBONPABHOM JESHHUH, a TAKXe O JHUIE, €ro
MOATOTABIIMBAIOIIEM, COBEPIIAIONIEM WM COBEPIIMBINEM, OOpAIICHUE IOUICKHUT HAIPABICHUIO
B OpraH B COOTBETCTBHUH C €r0 KOMIETCHIIUEH.

6.4. OOpareHue, B KOTOPOM OOKaIyeTcsi CyneOHOe peIlleHHe, BO3BPAIAETCS TPAKIAHUHY C
pa3bsiCHEHHEM TMOpsIKa O0XKajJoBaHUs MAHHOTO CYIEOHOI0O pEIIeHUs.

6.5. [Ipn monydyeHMH NHCBMEHHOIO OOpalIeHMs, B KOTOPOM COJEPKATCsl HELIEH3YpHBIE,
OCKOpOUTENbHBIE BBIPAKEHHUS, YTPO3bI )KU3HH, 30POBBIO WM UMYIIECTBY JIOKHOCTHOTO JIUIA, a
TaKXXe YJICHOB €r0 CEMbH 3aBEYIOUIH BIIpaBe OCTAaBUThH OOpalneHue 0e3 OTBeTa IO CYIIECTBY
MOCTABJIEHHBIX B HEM BOIIPOCOB U COOOIIUTH TPaKIaHUHY, HAPABUBILIEMY OOpalleHue, o
HEJIOIYCTUMOCTH 3JI0YNOTPEOICHUSI TTPABOM.

Pemenue o ciucanuu aanHoro odpamieHus «B 1emno» u HanpaBieHUH COOOIIEHUSI 3asBUTETIO O
HEJIOIYCTUMOCTH 3JI0yIOTpeOIEeHUsT MPaBOM IMPHUHUMAETCS U MOANHMCHIBaeTcs 3aBeaytommM JJOY
WA 3aMECTHUTETIEM.

6.6.B ciiydae, eciin TEKCT MUCbMEHHOIO OOpalleHMs] HE MOAJAETCS MPOYTEHHIO,
oOpallleHre He MOANIEKUT HAMpaBICHUIO Ha PACCMOTPEHHE M OTBET Ha HEro He JaeTcs. 3asBUTEIIO
00 3TOM cooOImaeTcs, ecnu ero (GpaMuiIns ¥ IMOYTOBBIM aJpec MOMAIOTCS IMpOoYTeHHI0. PemeHue
0 CIIMCAaHUU JIaHHOTO oOparieHus «B aemo» 1 cooOUeHNH 3asiBUTENI0 MPUHUMAIOTCA U
MOANUCHIBAIOTCS 3aBEAYIONUM WM 3aMECTHUTEIIEM.

6.7. OOpartieHust TpakJaH, MOCTYIMUBIINE OT OJHOTO M TOTO e JIUIa 10 OAHOMY U TOMY K€
BOIIPOCY, €CIIM CO BPEMEHH MO/Iaud TEPBOTO OOpalIeHHs UCTEK YCTAHOBIEHHBI HACTOSIINM
[TonoxkeHrEM CpPOK PAcCMOTPEHUS WM 3asiBUTENb HE COIVIACEH C MPUHATHIM IO €ro OOpalieHHIo
pELICHHEM, CUMTAIOTCS MOBTOPHBIMHU.



[Tpu paboTte ¢ MOBTOPHBIMU OOPAIICHUSMH JICIIONPOU3BOANUTENL (HOPMUPYET JEIIO0 C YKe
UMEIOIIMMHUCS JOKYMEHTAMH 110 OOpAaIleHHsIM JTaHHOTO 3asiBUTEIIS.

He cuuTarorcs HOBTOpHBIME OOpAIIEHHS OTHOTO U TOTO YK€ 3asiBUTENS, HO TIO Pa3HBIM BOMIpPOCaM, a
TaK)Ke MHOTOKPATHBIE — TI0 OJHOMY Ml TOMY € BOIIPOCY B CIIydae, €CIM MPUYUHBI, M0 KOTOPHIM
OTBET IO CYLIECTBY IOCTABJICHHBIX B OOpalleHUH BOIPOCOB HE MOT OBITh JIaH, B MOCIENYIOIEM
ObuUIM yCTpaHEHbI, IpakJaHUH BIpaBe BHOBb HaIPaBUTh oOpaieHue 3aBenyromei JJ0V.

6.8. B ciyuae ecnu B MMCbMEHHOM O0OpallleHUH TpaskJJaHUHA COIEP’KUTCS BOIPOC, HA KOTOPBIH
€My MHOTOKpPATHO JIaBaJICh THCHMEHHBIE OTBETHI 110 CYIIECTBY B CBSI3H C paHee HaNPaBICHHBIMU
oOpalleHus MU, ¥ IPU 3TOM B OOpallleHuu He MPUBOJSATCS HOBBIE JTOBOABI WM 0OCTOSATENHCTBA
3apenytomuii [IOY BnpaBe NpuHATH perieHne 0 0€30CHOBATEIHFHOCTH 0YEPETHOTO OOpAICHUS 1
MPEKpAIIEHUH TEePENUCKU ¢ rpaxxaaHnHOM. O JaHHOM PENICHUU YBEIOMIISIETCS TPaKIaHUH,
HaIpaBUBIINN OOpaleHne.

6.9. B cnyuae ecii OTBET IO CYIIECTBY IMOCTABICHHOTO BOIIPOCAa B OOpAIICHUH HE MOXET OBbITh
naH 0e3 pa3rialleHus: CBEICHNUN, COCTABISIONIUX OXpaHsIeMylo (eepaabHbIM 3aKOHOM TailHy,
rpaXkJlaHUHY, HalpaBUBIIEMY OOpalleHue, COOOIAeTCs O HEBO3MOKHOCTH JaTh OTBET IO CYIIECTBY
B CBSI3U C HEIOMTYCTUMOCTBIO pa3IallieHns] YKa3aHHBIX CBEICHUI.

2. Cpoxu paccMoTpeHusi OOpallleHuid M yBeloOMJIeHHe 3asiBUTeJIel

7.1. Obpamenus, noctynusire 3aBeayroniemy 0V, paccMaTpuBaloTcst B CpOK 10 OAHOTO
MecsIa CO JAHS WX PETUCTPAIMH, €CIIU HHOUM CPOK (MEHBIIHI) HE YCTAaHOBJICH PYKOBOAUTEIIEM MO0
ero 3amectuteneM. OOpaiieHus, He TpeOyroIIe JOOJIHUTEIBHOIO U3yUEHUS U POBEPKH,
paccMarpuBaroTcs Oe3oTiararenbHo. O pe3yibrarax pacCMOTPEHHS YBEIOMIISIOTCS 3asBUTEIIH.

7.2. B UCKIIIOUUTENBHBIX CIIydasX pyKOBOJUTEND BIIPABE MPOJIUTh CPOK PACCMOTPEHUS
oOpamienus He Oosiee yeM 3a 30 HEH, yBEJOMUB O MPOJJICHHH CpPOKa €ro PacCMOTPEHUS
rpakJaHWHa, HarpaBuBIiIero ooOpamenue. [Ipomnenue cpoka ohopmMiIseTcss UCHOTHUTENSIMU HE
MEHEe YeM 3a TISITh JHEW JI0 HCTEUEHHsI CpOKa PAacCMOTPEHHsT OOpaIieHusl.

3. Opranuszanust padoThl 0 JUYHOMY NPUEMY TPaKIAH
8.1. I'paduk 1 mopsiok JmyHOTO NMpreMa rpaxaad B IOV ycraHaBiIMBaeTcsi pyKOBOIUTEIEM.

8.2.Ilpu TMYHOM MpHeMe TPKIAHUH TPEIBBISACT JOKYMEHT, YAOCTOBEPSIOMIUN €ro JUYHOCTb.

8.3. Ilo BompocamM, HE BXOHSIIMM B KOMIIETEHIIUIO 3aBEIYIOIIETO
J1OY, 3asBUTEISIM PEKOMEHIYETCSI 00paTUTHCS B COOTBETCTBYIOIINE OPTaHbl, YUPEKICHHS,

OpraHu3aIliHy.

8.4. Bo BpeMs 3amucu Ha IMpUEM 3aBEIYIONIUH 3aM0IHsIeT KapTOUKY JIMYHOTO IpHeMa
rpakaanuHa (opma nmpuaaraercs), B KOTOPYI 3aHOCUTCS COIEpKaHNuEe OOpaleHusl TpaKJaHWHA Ha
JMYHOM TPUEME, a TAKXKE PE3OJIOHs BEAYILEro MpHUeM, ¢ MOpydeHHEeM AOIDKHOCTHOMY juity. [lpu
HEOOXOAMMOCTH TpakJaHaM MpeAsiaraeTcs H3JI0XKUTh CyTh BOIPOCA B MHUCbMEHHOM BHJIE.
[TucbMeHnHOE OOpaleHre B 3TOM Cllydyae PETUCTPUPYETCS U pacCMaTpUBAETCs B YCTAaHOBJIEHHOM
MOpsJIKE, a B KapTouke jenaeTcsi oTMeTka «OCTaBlIeHO 3asBICHHUE» U JlaTa PETUCTPALUU.

B ciiyuae ecnu u3nokeHHBIE B YCTHOM OOpaieHuu (pakThl M OOCTOSTENBCTBA SBISIOTCS
OYEBUAHBIMU U HE TPeOYIOT JOMOJHUTEIBLHOM MPOBEPKH, OTBET Ha OOpallleHHe C COIrmacus
TpaXXIaHWHA MOXET OBITh JaH YCTHO B XOJI€ IMYHOTO MPHUEMa, O YeM JIEJIAeTCsl 3alUCh B KApPTOUKE
JIMYHOTO MpUeMa rpakJjaHnHa. B ocTanbHBIX ciyyasx JaeTcsli MHUCbMEHHBIN OTBET MO CYIIECTBY
MOCTaBJICHHBIX B OOpalIeHHH BOIIPOCOB.

8.5. IIpu moBTOPHBIX 0OpAIICHUSIX TOAOUPAIOTCS HMMEIOIIKECsS MaTeprabl IO ey 3asBUTEIS.

8.6. B xoze TMYHOTO MpreMa rpaKAaHuHy MOXKET ObITh OTKa3aHO B JAalIbHEHIIEM PacCMOTPEHHUU
oOpallieHus1, ecii eMy paHee ObLT J1aH OTBET IO CYILECTBY IMOCTABICHHBIX B 0OpAIIEHUH BOIPOCOB.

4. PaGora ¢ o0OpameHusiMM, NOCTABJIEHHBIMU HA KOHTPOJIb



9.1. Obpartenus, B KOTOPBIX COAEPIKATCS BOMPOCHI, MMEIOIUE OONbIIOe OOIECTBEHHOE
3HauYeHUe, COOOIIaeTCss O KOHKPETHBIX HApYIICHHUSIX 3aKOHHBIX PAaB U MHTEPECOB IPaxaaH, Kak
npaBuio craesatcss Ha KOHTPOJIb.

9.2. Ha xonTponbHbIX oOpatmenusx crassatcs nometku «KOHTPOJIby u «I[TOJIEXKUT
BO3BPATVY».

9.3.J10;KHOCTHOE JIMIO — UCTIOJIHUTEND B YCTAHOBJIEHHBIE CPOKM pPacCMaTpUBAET KOHTPOJIBHOE
obparmienue, uHGOPMHUPYET O pe3ynbratax 3aBemayroriero JJOY nmbo 3amecTurtens 3aBeayroIero,
7100 CTapIIero BOCIUTATENS], TOTOBUT OTBET 3asiBUTEINIO.

9.4. Ecnu B 00palieHusax rocy/lapcTBEHHbIX OpPraHOB COJIEPKaTCsl MPOChObI MPOMH(GOPMUPOBATH
UX O pe3yapTarax pacCMOTPEHMsI I'paKAaH, TO MCIIOJIHUTENb TOTOBUT OTBET M M. Kak mpasuio,
9TH OTBETHI noAnuceiBaroTcs 3aseayrommm JOVY. 3asenyromuii J1I0Y Bnpase NpeayioxkuTh
UCTIOJIHUTENIO TPOJOIKUTH PabOTy C MPOBEACHUEM OTOIHUTEIBHBIX IPOBEPOK WM MOCIE
MOJIMCAHMsI OTBETa CIIMCAaTh MAaTepHUalbl MO pe3ylbTaTaM paccMOTpeHHs ooparieHus «B nemnoy.

9.5.00painenune cuuTaeTCsl UCTIOTHEHHBIM U CHUMAETCsl C KOHTPOJISI, €CJIM PacCMOTPEHBI BCe
MIOCTABJICHHBIE B HEM BOIIPOCHI, NMPUHATH HEOOXOAMMBIE MEpBI, 3asBUTENSIM JaH OTBET.

9.6. IlucbMeHHbBIE OOpaIlIeHusl, Ha KOTOpbIE JAIOTCS MPOMEKYTOUYHbIE OTBETHI, C KOHTPOJIS HE
cHuMaroTcs. KoHTpomnb 3aBepiiaeTcsi TOJBKO IOCJE BBHIHECEHUS M MPUHATHUS UCUEPIIBIBAIOIINX Mep
[0 pPa3pelIeHUIo MPEUIOKEHNs, 3asiBICHUs, *KaloObl. PelieHne o CHATUU C KOHTPOJISI IPUHUMAET
3aBenytomas JJOVY.

9.7. KouTponpHble 00palieHust JOJKHBI COAEPIKaTh KOHKPETHYIO M YETKYI0 HMH(OpMAIMIO MO
BCEM BONpPOCaM, MOCTABICHHBIM B 00pallleHUsIX TPakIaH:

— €CJIM CPOKHU paCCMOTPEHUsI MTPOJICHBI, TO JOJKHBI ObITh yKa3aHbI IPUUMHBI M OKOHYATeNIbHAas Jara
PacCMOTPEHHUSI, 10 UCTEUCHUH KOTOPOU Oy/IeT TOTOTHUTEIHHO COOOIIEHO O MPOJIeTaHHON padoTe;

— B OTBETE JJOJDKHO OBITh YKa3aHO O TOM, YTO 3asBUTEIb B TOW MJIM HHOH (popme nponH(popMUpOBaH
0 pe3yibTraTtax paccMOTPEHHUS;

— OTBET 3asIBUTEIIIO IOJIUCHIBAETCSA PYKOBOAUTEIIEM;

— K OTBETY NPUKIIAJBIBAETCS OPUTHHAI PACCMOTPEHHOTO O0pallleHnsl TpaXkJaHWHA, €CIU Ha HEM
crout mramn «[IOJJIEXXUT BO3BPATVY».

5. KoHTpoJb 32 co0/II0eHHeM MOPSIIKA PaccMOTPeHHUs 00paleHuii

10.1. JJomKkHOCTHOE JIMIIO B MTpE/esiax CBOEH KOMIIETEHIIMH OCYIIECTBIISIET KOHTPOJIb 3a
COOJTIOIEHNEM TIOPsIIKa PAacCMOTPEHUs] OOpalleHHid, aHaIM3UpYyeT COJepKaHUE, MOCTYIMAIONIIX
oOpamienuit 1 uHpopmupyet 3asenyrouiero JIOY o HapylIeHUsX HCIOIHUTEIbCKON TUCIUITIIMHEI.

10.2. 3aBenyromuii JIOY npuHUMaeT Mepsbl 10 CBOEBPEMEHHOMY BBISBICHUIO U YCTPAHEHUIO
NPUYMH HapyLIeHHs IpaB, CBOOO U 3aKOHHBIX HHTEPECOB I'PakJIaH.

10.3. JIuua, BUHOBAThIE B HAPYLICHUH MTOPSAJIKA PACCMOTPEHUS 00pallleHUI Tpak/laH, U3JI0KEHHOTO
B HacTosuleM [lonoxkeHu, HECyT OTBETCTBEHHOCTb, IPEAYCMOTPEHHYIO 3aKOHOJATeslbCcTBOM Pd.

6. XpaHeHHe MaTepHUAaJIOB 10 00pPAallleHUsIM TPaKIaH

11.1. 3aBenyromuii JIOY ocymiecTBiIsIeT XpaHEHUE U UCIIOJIb30BaHUE B CIIPABOYHBIX M MHBIX
HesIX TPEIOKSHUH, 3asBICHUM M Kajo0 IrpakIaH.

11.2. BHecTH B HOMEHKJIATYpPY >KypHaJI PETUCTPAIMK TI0 OOPAIICHUSAM TpaX/IaH.

11.3. OTBETCTBEHHOCTH 33 COXPAHHOCTh JIOKYMEHTOB IO OOpAaIlleHUsIM Ipak/laH BO3JlaraeTcsl Ha
3aBeaytomero JOV.

11.4. YcTaHaBnMBaeTCsS CPOK XpaHEHUS TPENIOKCHUM, 3asBICHHUM, Kajao0 TpaXiaaH |
JIOKYMEHTOB, CBSI3aHHBIX C UX PACCMOTPEHHMEM H pa3pelieHueM — 5 neT. B HeoOXoauMBbIX ciydasix
HKCHEPTHON KOMHUCCHEN MOXKET OBITh IPUHATO pelIeHrne 00 YBEIMYEHUH CPOKa XpaHEHUs WU O
MOCTOSIHHOM XpaHEHUHM HauOojiee HEeHHBIX MPEIIOKESHUN TpaKaaH.



11.5. Tlo ucTeyeHMH YCTAHOBJIEHHBIX CPOKOB XPAHEHHUS JOKYMEHTBI IO MPEAJIOKEHUSIM
3asgBJIEHUSAM U JKajo0aM TpakJaH IOJAJEKaT YHUYTOKEHUIO B COOTBETCTBUM C YTBEPKICHHBIM
®denepanbHOil apxuBHOU ciryk60it Poccun 06.10.2000 1. IlepeyHeM THMOBBIX YIpPaBIEHYECKUX
JIOKYMEHTOB, OOpa3yIoLUXcs B AESITEIbHOCTH OpPraHU3allH, C yKa3aHHUEM CPOKOB XpaHEHUS.

11.6. Xpanenue f1e1 y UCIIOJIHUTENEN 3alpeIiaeTcs.

11.7. O6pamienust rpakJaH MOTYT HampaBIATHCS B apXUB 0€3 paCCMOTPEHHMsI, €CIIM B HUX
COZIEPXKATCSl PACCYXKAEHUS MO0 W3BECTHBIM IMpoOieMaM WM MOAHUMAIOTCS yKe pellleHHbIe
BOIPOCHI, HE TPEOYIOIINE JOMOIHUTEIBHOIO PACCMOTPEHMSI, a TaKkKe OeCCMBICICHHbIE I10
COJEPKAHUIO.

11.8. Pemmenue o ciucaHny ykazaHHBIX OOpaiieHui mpuHuMaeTr 3asenyromias JJOY.

KAPTOYKA JIMYHOI'O INPUEMA T'PAKIAH

3aBCAYHOIIMNM JTE€TCKUM CaaoM

[ara npuema
®.1.0.

rpakJaHuHa
Mecto paboThl

JlomanHuit
anpec
Tenedon
ConepxaHue yCTHOTO
oOparieHus




Pe3ynbrar paccMOTpeHUsl YCTHOTO OOpallieHus: rpakIaHuHa

1. KoMy otnipaBiieHO (Pe30Tto1IHs)

2.Jlara ucrojJHeHus

3.JlonmoMHUTEIbHBIM
KOHTPOJIb

4.CHSTO C
KOHTPOJIS

5.Pe3ynbrar




6.Jlara, TOTKHOCTH
HCITOTHUTEIIS

7.0T rpaxkaaHuHa IPUHATO TUcbMeHHOE 3asBienue ([Ipunaraercs)
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